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The SEED Foundation





DIRECTOR OF EXPANSION
POSITION DISCRIPTION
COMPANY BACKGROUND
The SEED Foundation (www.seedfoundation.com) was created in 1997 to establish college-preparatory urban boarding schools that prepare children, both academically and socially, for success in college and in the professional world beyond.  In 1998, the Foundation opened The SEED School of Washington, D.C. – the nation’s first urban public boarding school.  The School currently serves 320 students in grades 7-12.  Ninety-seven percent of SEED graduates have been accepted to four-year colleges and universities.  The SEED Foundation’s commitment to furthering the educational opportunities of urban children and their families has led the Foundation to take steps toward opening additional SEED schools.  These schools would allow SEED to serve more children in the District of Columbia, Maryland and around the country.  

The SEED Foundation is seeking an experienced Director of Expansion to provide overall leadership for SEED’s national expansion initiatives.  The Director of Expansion will work to establish the SEED School model in new locations, managing teams that will attempt to bring together all of the various pieces necessary to open a school and will closely focus on the political strategies required to open a school.  As a senior member of the Foundation team, the Director of Expansion will lay the groundwork to ensure that a school can become a sustainable operating entity once it reaches its capacity.  In addition, the Director of Expansion will be responsible for continually refining the overall expansion strategy and start-up process, and will work with other team members to improve upon the model.  

ESSENTIAL FUNCTIONS & RESPONSIBILITIES
1. Identify and analyze opportunities for new SEED schools.  Along with Managing Directors, negotiate with interested localities to meet SEED’s expectations in advance of beginning work at a new location

2. Analyze viability of opening a SEED model school in specific locations, with particular emphasis on operational funding structure and legislative strategies.  Focus 9-12 months of work in new location, to assess feasibility and make recommendations to rest of the senior management team

3. Recruit, hire, train and manage multiple teams for next phase of work in locations which are selected for likelihood of opening

4. Oversee work of teams in all phases before school opening.  Guide and support local team(s) in all aspects of school start-up including developing board, community relationship, facilities acquisition, site construction, financing, fundraising, and leadership recruiting

5. Work closely with Chief Operating Officer and the SEED Foundation Program Department to ensure that all expansion efforts (e.g. legislation, facilities, community development, fundraising) are consistent with and supportive of the SEED Program model

6. Support SEED Program Department in the hiring, training and transition of the school leadership team for start-up schools

7. Work closely with Chief Development Officer and the SEED Foundation Development Team to pursue the fundraising goals of each new site 
8. Understand local policy environment and monitor political and policy issues in all locations where SEED conducts start-up work

9. Develop and refine overall expansion strategy including start-up process/roadmap, replication unit/model, and alternative funding structures.

10. React to and evaluate opportunities for SEED growth

11. Analyze and recommend other mechanisms for SEED to expand its influence on education reform, urban policy and general policymaking

12. Other duties as deemed necessary

QUALIFICATIONS
· Strong interpersonal and presentation skills, and the ability to generate enthusiasm and confidence from others

· Highly organized and experienced in managing multiple individuals and projects, with a broad set of goals
· Comfortable working in a fluid environment and capable of making adjustments in both day-to-day and larger-scale activities based on new information and situations

· Comfortable working within a team that includes managers, peers, and advisors, and prepared to interact with team members on a non-hierarchical basis

· Able to work with people of different political positions and power and be able to influence them in a respectful, but commanding, manner

· Position continually requires demonstrated poise, tact and diplomacy

· Strong sales personality

· Analytical experience and the capacity to create detailed business plans

· Excellent written and verbal communication skills with individuals at all levels, both one-on-one and in groups 

· Willingness to learn quickly and work in a challenging, entrepreneurial  atmosphere

· Understanding of the issues of inner-city education preferable

EXPERIENCE & EDUCATION
· Baccalaureate or higher degree.

· Experience growing a business in for-profit or not-for-profit industry

· Prior legislative experience is desirable.

COMPUTER SKILLS
· Proficient in MS Office Suite

· Internet savvy and skilled with technology

Salary and benefits are competitive with major non-profits.  Position will be based in DC but will require local and national travel.  The Director of Expansion will report to the Managing Directors of The SEED Foundation. 

If you are interested in joining The SEED Foundation, we would like to hear from you.  

PLEASE SEND YOUR RESUME, COVER LETTER, & SALARY HISTORY TO:

Hopi Moodie

The SEED Foundation

Hopi@SEEDFoundation.com
The SEED Foundation is committed to the letter and spirit of equality.  It does not discriminate on the basis of race, color, religion, gender, sexual orientation, or national and ethnic origin in hiring and employment, nor in the administration of its educational policies, admissions policies, scholarship and other programs.
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